Ysgol Y Ddraig: Return to School Guidance 1.9.20
Dear Parents/Carers,
As you are aware, The Minister for Education announced on 9 July that all learners would
return to school in the Autumn Term. We have received national guidance from Welsh
Government and are working closely within our local cluster of schools and the local
authority to ensure we are able to provide the most effective and safest return for all of our
children.
Please be aware that school will still feel different to ‘normal’, for example, we need to
stagger the start and end times of the school day, children will remain in their ‘contact
groups’ whilst lunch and break arrangements will also be very different.
Whilst we have planned our approach for the first half of the Autumn Term, it is vital
that we understand this is an ever evolving situation, where we may need to make
changes to our approaches in response to new advice and guidance. Our process will
be continually evaluated during the Autumn Term, so that we can look to improve and
refine them as necessary.
We appreciate that there will be some procedures and routines that do not suit the
requirements of every family but I want to assure you that at each stage of development,
they have been driven by the best of intentions in supporting the needs of all children, staff
and the families.
I am extremely proud to be part of our Ysgol y Ddraig community and, again, want to thank
you for your continued understanding, commitment and unwavering support for our school.
Cofion Cynnes

Ty Golding
Pennaeth Headteacher

1

Contents

1. Timetables & Organisation
2. Drop off & Collection
3. Health & Safety Procedures
4. Social Distancing
5. Wellbeing & Safeguarding
6. Daily School Routines
7. Curriculum & Learning
8. Communication
9. Appendix A - Site Plans

2

1. Timetables & Organisation
- Start of the Autumn Term - 01.09.20 - 14.09.20
The Autumn term will start on 1 September and schools that can accommodate all learners
from the start of the term should do so. There will be a period of flexibility in recognition that
schools may want to focus on priority year groups. This will also allow time, up to a
fortnight, for any planning and reorganisation. It is expected that planning and preparation
days will take place at the start of term to enable schools and settings to work with their
staff on reviewing their risk assessments, processes and associated systems... leading to a
full return on the 14 September when school attendance will be compulsory for all pupils.
Date

Information

Tuesday & Wednesday

01.09.20 & 02.09.20

Planning and Preparation Days for Staff
School closed to all pupils

Thursday & Friday
03.09.20 & 04.09.20

Reception children only (New for 2020) in school half day 0845 - 1130
no lunch (see Appendix A - site plan 4 for access points and routes)

Monday > Thursday
07.09.20 - 10.09.20

Monday - Thursday:
Reception (New for 2020) in school half day - with lunch
● see Appendix A - site plan 4 for access points and routes
● Drop off 0830 - 0845 > Collection 1215 - 1230

Friday - No Children
11.9.20

Monday - Thursday:
All children in Year 1 - Year 6 in school full days
● see Appendix A - site plans for access points and routes
● see Drop off and Collection section
No Nursery in school
New Nursery (Apr & Sep starters) home visits - details tbc via email
direct to parents
From 14.09.20

Reception - Y6 in school full days
Current Nursery children in
New April Nursery begin from Wednesday
New Sept Nursery begin week commencing: Monday 21st September
(dates TBC)
● see Drop off and Collection section
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- Contact management
School leaders will need to make judgments at a school level about how to balance and
minimise any risks from COVID-19 with providing a full educational experience for children
and young people. In doing so schools will be asked to minimise the number of contacts that
every learner has during the school day as part of implementing the system of controls
outlined in this guidance to reduce the risk of transmission.
Essential measures include:
❖ a requirement that people who are unwell with symptoms of COVID-19 stay at home
❖ robust hand and respiratory hygiene including ventilation
❖ continue increased cleaning arrangements
❖ active engagement with Test, Trace, Protect
❖ formal consideration of how to reduce contacts and maximise distancing between
those in school wherever possible and minimise potential for contamination so far as
is reasonably practicable
How contacts are reduced will depend on the school’s circumstances and should include:
❖ grouping learners together
❖ avoiding contact between groups as much as possible
❖ arranging classrooms with forward facing desks, recognising this may not be
possible or appropriate in all schools/settings
❖ staff maintaining distance from learners and other staff as much as possible
- Timetables
Class timetables will be shared with parents in September.
Please note that there will need to be continued flexibility regarding timetabling whilst
this guidance regarding coronavirus is in place.
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-

Session Times

Year
Group

Arrivals

Collection

Gates Open

Gates Close

Gates Open

Gates Close

Reception

0830

0845

1450

1505

Years 1 &
2

0830

0845

1450

1505

Years 3 &
4

0845

0900

1500

1515

Years 5 &
6

0845

0900

1500

1515

Nursery

0900

0915

1115

1130

Our staggered time will allow children sufficient time to arrive and settle in school and allow
everyone to observe the necessary social distancing measures. It will also allow parents to
drop off and collect children from both Foundation Phase (FP) and Key Stage 2 (KS2). All FP
children must be brought to school and collected by a known adult. We strongly
recommend that all children in Year 3 are brought to school by an adult, at the very least,
for the Autumn term.
All gates will need to close promptly at the above times. Late arrivals will need to report to
the main school door via our main pedestrian gate, Ham Lane East. Parents will need to
register late arrivals at the door, whilst those waiting will need to queue along the pathway
to the front of our school building.
- Levels of Operation
There are three planned levels of operation. They are full, reduced and significantly reduced
operations. These will be put in place following advice and guidance from Welsh
Government, Local Authority and Public Health Wales.
For the purposes of any planned reduction in operation during the Autumn term, children
will return to their currently allocated groups A, B, C or D. Groups have been arranged with
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class teacher input and organised to allow for siblings to attend the same session. Children
will NOT be able to change the allocated day or their group. Children will be taught by their
class teacher where possible. However in the case of staff absences some groups may be led
by another teacher or an LSA.
Current group structures - Summer term 2020
Monday

Group 1

Tuesday

Group 2

Wednesday

Group 3

Thursday

Group 4

Friday

----

In September we are planning to be in ‘Full Operation’. However classes are already
organised into A, B, C & D groups in preparation for any potential changes in the operation
level. Parents will be contacted with the relevant information, in the vent of a change in
operation level.
Significantly Reduced Operation
approx 25% children
1

2

3

4

Reduced Operation
approx 50% children
1&2

3&4

Full Operation
100% children
1, 2, 3 & 4

❖
❖
❖

Expectations for reducing risks
There will be a strict one-way system for all of our access routes
Only one adult will be able to bring their child onto the school site
There will be no congregating of children on arrival in the school grounds - FP
children are to be escorted to class by parents and KS2 children will make their way
directly to class following drop off at the main playground gates. Staff will be
available to support Y3 during the first few weeks.
❖ Appointments to speak with teachers must be made by telephoning / emailing the
school office
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❖ We require all adults to follow social distancing rules and to not congregate in
groups near our site entrances or on school grounds
❖ There will be no access to the car park for any vehicles other than staff and deliveries
❖ The bike shed will not be in use for the first half of Autumn term. Those cycling /
scooting to school will be able to leave their bikes / scooters in a designated area
within the main playground.
❖ There will be no access to the school building to any parents, this includes access to
toilet facilities in our reception area
❖ No children in Reception - Year 2 will need to use the corridors, aside from hanging
their coats and bags. FP children will only access the corridors in small numbers with
adult supervision.
❖ Children in Year 3 - Year 6 to be reminded to keep to the left at all times in the
corridors and on the stairs. School corridors are 2m wide downstairs and 1.85m wide
upstairs.
❖ Lift - only 1 member of staff with 1 child in the lift at any time. The use of the lift is
strictly limited to those who are not able to use the stairs.
-

Attendance

Attendance is compulsory from Monday 14th September.
All learners will return to their school or setting in the autumn term unless they have a
medical/health reason not to. This will include learners who are still shielding, if the advice at
the time is that they should attend school. Those learners who have been advised that they
no longer have the need to shield, or whose parents/carers have chosen to send their child to
school should be supported to attend without restriction, but encourage social distancing
and regular hand washing.
The Welsh Government’s view is that it would be difficult for a local authority/school to
justify issuing a Fixed Penalty Notice (FPN) or commencing proceedings for non- school
attendance. The Welsh Government will monitor the situation over the first half term.
If a learner is unable to attend the physical setting of the school it is vital that the school
continues to engage regularly with the learner remotely.
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Schools and settings should keep a record of attendance and families should notify their
school if their child is unable to attend and explain the reason for this to enable the school to
record attendance correctly. This will help schools, settings and local authorities plan for,
and understand any barriers to, learners returning to school and identify any further support
needed.

Click to return to CONTENTS
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2. Drop off & Collection
- Accessing the site (see Appendix A)
❖ All KS2 children are to arrive and leave via the access road that runs alongside the
school, through the secondary school grounds. The entrance for this road is above
our main pedestrian gate on Ham Lane East. (See site plan 2)
❖ All Dosbarth Coch & Rheidol children are to arrive and leave via our main pedestrian
gate on Ham Lane East. (See site plan 3)
❖ All Dosbarth Hensol, Thaw & Col huw (Nursery) children are to arrive and leave via
our main pedestrian gate on Ham Lane East. (See site plans 4 & 5)
-

Late Arrivals
Late arrivals will need to make their way to the main door, via the pedestrian gate on
Ham Lane East, where a member of staff will register arrivals. Punctuality is vital if
we are to support staff in maintaining the necessary routines.

-

Active Travel
Children will be able to bring their bikes/scooters to school and leave them in the
main playground. Our school car park is strictly for staff only.

-

Breakfast Club and After-School Clubs
There will be no Breakfast Club or After-School Clubs. This will be reviewed during
the Autumn Term. One reason for this is to ensure that we are able to manage any
mixing between children in different contact groups.

Click to return to CONTENTS
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3. Health & Safety Procedures
-

Cleaning & Disinfection
Our school cleaners will continue with their daily cleaning routines, each morning
before school starts. During the day there will be regular cleaning of surfaces, door
handles and other high contact areas. The communal areas, including the toilets, will
be cleaned between the morning and afternoon sessions each day. Cleaning staff
should maintain social distancing from each other and from staff and learners at all
times.

-

Hand washing
We will ensure all children are washing their hands on both school arrival and
departure and regularly throughout their time in school. All classrooms have sinks,
hand wash and sanitiser facilities. There is no need for children to bring their own
hand sanitiser - there are sufficient facilities in school and we would like to minimise
the items children carry into and out of school.

-

Sickness identification and collection
Anyone showing symptoms will be kept separate until they can be collected and/or
travel home. This will be in a separate room (our nurture room in the main reception
area), supervised at a distance of two metres.
If parents/carers (or a member of staff ) needs clinical advice, they should go online
to 111 Wales (or call 111 if they don’t have internet access).
Anyone displaying symptoms will need to stay at home for 7 days and should
arrange to be tested. Anyone who lives with someone displaying symptoms but
remains well should stay at home for 14 days from the day the first person became
ill.
The present advice is that it is not necessary to screen temperatures. It is the
responsibility of parents/carers to check for signs of a high temperature. In any case,
screening will not identify all cases of COVID-19 and the means of checking
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temperature may put staff at greater risk of transmission. Staff should of course be
vigilant for changes to children’s temperatures and signs of fever.
-

First Aid
There will be qualified first aiders on site at all times. They will address any first aid
needs and use appropriate PPE.

-

PPE
PPE will be used in the event of suspected COVID-19 cases, intimate care and serious
emergency first aid. No PPE is required when undertaking routine educational
activities in classroom or school settings. However, PPE is available for all staff on
request.
The Chief Medical Officer has been clear that there is no evidence to support the
widespread wearing of non-medical face coverings in the community. Non-medical
face coverings are recommended where social distancing cannot be maintained.
They are not a replacement for far more effective measures such as social distancing
and hand hygiene.
It is not necessary for anyone to wear face coverings. PPE is available for staff only. If
you have any questions please contact the school office in advance. No one who
may not be able to handle face coverings as directed (e.g. young children, or those
with special educational needs or disabilities) should wear them as it may
inadvertently increase the risk of transmission.

-

Signs, Posters & Reminders
There will be signage around the school to remind all those using our site that they
must adhere to social distancing and good hygiene. We will also have clear markings,
guides and staff available to help for parents/carers who are dropping off and
collecting their children.

Click to return to CONTENTS
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4. Social Distancing
Arrangements have been made in school to help adults stay at a safe distance. The
latest guidance from Welsh Government states ‘We recognise that younger learners
will not be able to maintain social distancing, and it is acceptable for them not to
distance within their group.’
Adult to Adult
All adults accessing our school site are expected to demonstrate social distancing of
2 metres. Please support us in adhering to this.
Adult to Child
There will be social distancing where appropriate. Due to the nature of our building,
individual needs and to support and care for children, it may not always be possible to
adhere to social distancing.
Child to Child
Children within contact groups (classes) are not expected to social distance. Staff will
regularly remind and reinforce the importance of social distancing with others outside of
their contact group.

Click to return to CONTENTS
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5. Wellbeing & Safeguarding
The wellbeing of staff and children is, and will continue to be, our first priority. The
detailed guidance and all of the health and safety measures have been put in place
to try to alleviate any concerns or anxieties. However, despite all of the preparation
and measures we have in place we cannot guarantee a risk free environment.
-

Children’s Wellbeing
We understand that many children may feel anxious regarding our September return
to school. It would help the children if parents were able to begin preparing them for
their return by reinforcing our messages about drop off, physical contact and school
routines (outlined in Section 6 of this guidance).

To help with reducing any anxiety they may feel about returning, teachers will share
a video of their classroom prior to their return to school. This will be shared with
children and parents during week commencing August 31st.
-

Online Safety
South Wales Police have been working closely with schools throughout the recent
months, as you will no doubt be aware from the links and notices that we have been
sharing with parents. Our own school’s liaison officer, PC Nick Williams, will continue
to support our school throughout the Autumn term too.
Specific to our area are concerns regarding children and water safety. There are
ongoing safety concerns regarding ‘tombstoning’ (jumping into water from height),
often in unsafe areas eg along the Llantwit coast and at the quarry at Rhws Point.
As our children continue to engage increasingly in online activities, please ensure
you take time to visit and use the following websites to support the understanding of
staying safe online, for both yourself and your child.
https://schoolbeat.cymru
https://www.thinkuknow.co.uk
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-

Safeguarding Procedures
Children will have encountered different experiences and home environments
during the previous months and all staff are mindful of their safeguarding duties
within the statutory safeguarding guidance for education settings Keeping learners
safe and with the Wales Safeguarding Procedures.
The role of the designated safeguarding person (DSP Ty Golding) and deputy
designated safeguarding person (dDSP R Cadman) will be vital. All staff are aware of
this and learners will be reminded of who the DSP is and how to contact them..
At Ysgol Y Ddraig we will continue to work closely between school and home, to
ensure every child and family has the support needed. Our Local Authority has a
range of working practices in place to ensure that safeguarding agencies can
continue to help us support our families and keep children safe.

Click to return to CONTENTS
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6. Daily School Routines
-

Ysgol y Ddraig School Prospectus
Prospectus Video
https://www.youtube.com/watch?time_continue=3&v=2DQA02qbp4w&feature=em
b_logo
Prospectus Document
http://www.ysgolyddraig.co.uk

-

Uniform
All children are expected to wear school uniform as detailed in our school
prospectus. In order to avoid unnecessary transfer of materials between home and
school, children should not bring PE kits to school. Physical education and activity
will be a part of the curriculum and we will work to manage to situaiton in the nest
ways possible for our children.

- In the School
❖ Some staff will operate across different classes in order to facilitate the delivery of
the school timetable
❖ Movement around the school will be kept to a necessary minimum
❖ While passing briefly in the corridor or playground is low risk, we will look to avoid
creating busy corridors, entrances and exits
❖ There will be no large unnecessary gathering during these times, e.g. assemblies,
events etc
❖ Use of the toilet facilities will be carefully managed - we will be opting for a three
step process - Sanitise on entry > Wash hands after use > Sanitise on exit.
-

In the Classrooms

❖ Classrooms in KS2, when appropriate, are to be rearranged to allow for children to
sit side by side and facing forwards, rather than face to face or side on.
❖ Coats and bags to be kept on their individual peg in FP and in their individual storage
unit in KS2
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❖ Children often bring in oversized and unnecessarily large bags. Childrens bags must
be of a reasonable size and be able to fit on their pegs (FP) or in the storage units
(KS2).
❖ Classroom based resources will be used and shared within the contact group, these
will be regularly cleaned
❖ Children will be able to use school digital devices to access distance learning
resources
❖ Classroom soft furnishings will be minimised eg. cushions, rugs, etc
Y5 & Y6 - enter and exit the building through the fire door adjacent to the staff car
park. They will use the nearest staircase for ascending and descending between the
ground and first floors. Y5 & Y6 will use the allocated side of the KS2 toilets.
Y3 & Y4 - enter and exit the building through the fire door facing the main
playground, towards the rear of the school site. They will use the nearby staircase for
ascending and descending between the ground and first floors. Y5 & Y6 will use the
allocated side of the KS2 toilets.
Foundation Phase - enter and exit the building via their outdoor areas. They will use
the toilets located between the classrooms with half the cubicles being allocated to
each of the classes.
Reminder: We will be operating three entrances/exits to the school site (see Drop
off and Collection)
-

ALN & Intervention Support
Children must not be taken from more than one contact group to form a support
group. Groups should be kept apart and movement around the school kept to a
minimum. WG guidance regarding the specifics of ALN are pending and this section
will be updated and shared accordingly.

-

Technology
Children to be allocated devices which will be cleaned by staff at the end of each
day. There are more than enough digital devices for each class. Staff are to clean all
devices before storage/charge at the end of the day.

16

-

Break Times
In KS2, staff can take their class outside for morning/afternoon break at a time which
suits the class needs. This will be at a time when there is a natural break in learning.
All classes have access to their own first aid resources and all staff are first aid
trained.
There can be no more than four contact groups outside at any time. Contact groups
must be kept together and will not mix with other contact groups. The three main
areas are the MUGA, the gardens (grass area along the front of the school) and the
main playground/field.

-

-

Lunch Times
Foundation Phase

1200 - 1250

Key Stage 2

1240 - 1330

Food & Drink
Children will need to bring their own water bottles into school, for WATER ONLY.
This can be refilled in school. Further information regarding school provided snack in
FP will be shared prior to the children’s return.
Children may bring a single item of healthy snack into school. Nuts or nut products
(including peanuts and peanut products) are not permitted in school due to a
number of serious allergies.

-

The Outdoors & Local Area
Children will be spending time outside both within our school grounds and within
our locality eg the beach. Please ensure they have the appropriate clothing which is
suitable for the weather eg practical shoes, coat and hat. Please apply suntan lotion
to children before coming to school, when required.
Welsh Government guidance states:
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‘The physical, mental and educational benefits of outdoor learning approaches are
clear as:
❖ learning ‘in’ the outdoors has been shown to support both physical and mental health
and well-being
❖ learning ‘about’ the outdoors provides a context to develop ambitious, capable
learners (particularly though science and humanities)
❖ learning ‘for’ the outdoors can be about understanding the climate emergency and
environmental sustainability, leading to the development of ethical, informed
citizens.
It also has important benefits during the COVID-19 outbreak as:
❖ evidence indicates that the risk of infection is reduced outdoors
❖ evidence suggests that the virus suffers in sunlight
❖ social distancing is easier to observe and maintain outside, which Practically, it may
be easier for practitioners to manage larger groups of learners outdoors.’
-

Visitors
Welsh Government guidance confirms that ‘Supply teachers, peripatetic teachers
and/or other temporary staff can move between schools. Specialists, therapists,
clinicians and other support staff for learners with SEN should provide interventions
as usual.’

Click to return to CONTENTS
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7. Curriculum & Learning

Our ACE Curriculum
Welsh Government Guidance states that ‘A school or setting’s approach to learning will
need to adapt to the changing circumstances that we may face during the response to
COVID-19. Schools should therefore develop an approach to learning which is flexible enough
to adapt to different scenarios and differing amounts of in-school learning and learning at
home or elsewhere.’
Our ACE Curriculum will be flexible and responsive to the changing circumstances that we
find ourselves in as a result of COVID-19. Our aim is to support all children to develop
towards the Four Purposes and cross-curricular skills of Literacy, Numeracy and Digital
Competence. We will continue to develop our ACE Curriculum themes as a context for all
learning.
Our ACE Curriculum, in the Autumn term will focus on the following key principles:
❖ Relationships
❖ Reconnection
❖ Developing learners across the Four Purposes - Healthy Confident Individuals, Ethical
Informed Citizens, Ambitious Capable Learners & Enterprising Creative Contributors
❖ Encouraging a sense of belonging within our school environment
❖ Maintaining professional agency and control for our team
We will be focusing upon balancing the wellbeing and learning needs of all our children as
the forthcoming weeks and months progress.
Google Classroom
All children will be reminded of the Hwb log in details during September. Each teacher will
create a new Google Classroom for their new class. Information will be shared with parents
as to how to join the new class in the new term. From September, weekly home learning will
be posted on Google Classroom. This will provide an easy transition if we find ourselves in
the situation where we will need to return to remote learning.
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Blended Learning
Blended learning will continue to be a part of our curriculum offer and supported by class
teachers. It is not a case that this will simply come to an end on our return to school. Much
of the distance learning infrastructure and pedagogies can be applied to ongoing work
between home and school in addition to learning & teaching within school. Online
presentations will be provided for all families and shared during the Autumn term.

Click to return to CONTENTS
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8. Communication
-

School Office
The school office will not be open to visitors without a prior appointment. If you
need to contact the school office or speak to a member of staff please do this via
phone or email.
Class teachers are always the first point of contact to answer questions regarding
learning and wellbeing. Please contact the school office to arrange an opportunity to
speak with your child’s teacher. School staff will contact parents/carers asap to
discuss / share relevant information as required. We aim to ensure that our
communication is as effective as possible, however, there will be very limited
opportunity to hold face to face conversations with staff at the beginning and end of
sessions face to face.

-

School Comms Updates
Please ensure you check your emails, read texts, check your class newsletter
(available each Friday via our school website - http://www.ysgolyddraig.co.uk) and
our weekly ACE NewsFlash to ensure you are fully aware of vital school information.
Please ensure you inform us of any changes to your contact details.

-

Emergency Procedures
In the event of an emergency school closure we will
contahttp://www.ysgolyddraig.co.ukct all parents via email and text. We will also
post key information on Twitter (@ysgolyddraig) and our school’s website
www.ysgolyddraig.co.uk

Click to return to CONTENTS

21

Appendix A - Site Plans
Site Plan 1 - Overview

Click to return to CONTENTS
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Site Plan 2 - KS2 Access
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Site Plan 3 - Coch & Rheidol Access

Click to return to CONTENTS
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Site Plan 4 - Hensol & Thaw Access
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Site Plan 5 - Col huw (Nursery)
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